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CODE OF CONDUCT FOR



Code Of Conduct For Administrators

Introduction and Purpose

1. Introduction: As members of Mewar University community, all administrative officers are

responsible for sustaining highest ethical standards of this institution, and of the broader

community in which they function. The university values integrity, honesty and fairness and

strives to integrate these values into its teaching, research and Extension practices.

2. This Code is a shared statement of the University’s commitment to uphold the ethical,

professional and legal standards as basis for daily and long-term decisions and actions. It

helps disseminate awareness to all involved to create an educational environment

characterized by clarity, transparency and affinity.

3. Violations Adherence to this Code also makes all members responsible for bringing

suspected violations of applicable standards, policies, laws or regulations to the attention of

the appropriate cognizant office. Act within the range of an allowed individual authority in

all matters and in the best interests of the institute. Equity and Justice People are to be

treated fairly – not discriminated against, abused or exploited. Justice is concerned with

power sharing and preventing the abuse of power. In an equitable community all members

can access opportunities that allow for their full participation in that community.

4. The University will not tolerate harassment, discrimination, unsafe work practices, fraud, or

other unethical conduct. Members are expected to abide by the institute’s Code of Conduct.

5. Discrimination-direct or indirect, Under Equal Opportunity legislation, discrimination

occurs when a person, or a group of people, are treated less favorably than another person or

group, in the same or similar circumstances, because of irrelevant attributes such as their

age; race (including colour, descent,national or ethnic origin); sex; marital status, pregnancy,

or family responsibilities; disability; political or religious conviction; and sexual orientation

or gender history.

6. Prevention and Resolution of Campus Ragging/Bullying: The institution acknowledges that

all employees and students have the right to work and study in an environment free from

bullying. The University has a duty of care to all members of its community and violence,

aggression and bullying are unacceptable. A workplace situation may be identified as

bullying if an employee or employees are harmed, intimidated, threatened, victimized,

undermined, offended, degraded, or humiliated, whether alone or in front of other

employees, students or visitors to the University.

https://www.uregina.ca/policy/glossary/index.html?term=harassmentprohibited
https://www.uregina.ca/policy/glossary/index.html?term=discrimination
http://www.uregina.ca/policy/glossary/index.html?term=fraud
http://www.uregina.ca/policy/glossary/index.html?term=unethicalconduct


Sexual Harassment is unwelcome, unsolicited and unreciprocated conduct with a sexual
component which offends, intimidates, embarrasses or humiliates a person.

7. Academic Freedom is recognized and protected by University as essential to proper conduct

of teaching, research and scholarship. Freedom of intellectual thought and enquiry and open

exchange of ideas and evidence are core value of the University

8. All members of the Institution must act lawfully, comply with all relevant legislative and

industrial requirements, act within their delegations of authority, and comply with

University policies.

9. Confidentiality Staff members who have access to official University documentation and

information must take care to maintain the integrity, confidentiality and privacy of such

information to protect any individual concerned. Members of the University should also

undertake to maintain privacy of oral communications where that has been requested.

10. Personal and Professional Responsibility

a. Fraud and Corruption: The University Policy on Fraud and Corruption clarifies the

responsibilities of all University staff in creating an honest, ethical and professional

workplace, and outlines the requirements and protocols for raising issues of

suspected fraud and corruption and the conducting of investigations.

b. Ethical Conduct of Research: Mewar University expects all those engaged in

research to observe high ethical standards in the conduct of that research and, when

relevant, to comply with the obligations imposed by the codes of practice as outlined

by the University and other relevant funding bodies. Ethical clearances must be

gained where appropriate.

11. Recruit with a commitment to diversity and inclusion.
12. Communicate opinions to others in a fair and constructive manner.

13. A standard of Integrity and Quality: Mewar University recognizes that it must earn

reputation for integrity that includes, but is not limited to, compliance with laws and

regulations and its contractual obligations. Even the appearance of misconduct or

impropriety can be very damaging to the institution.

14. Financial Reporting: All University accounts, financial reports, tax returns, expense must be

accurate, clear and complete. All entries in the University books and records, including

departmental accounts and individual expense reports, must accurately reflect each

transaction.
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GENERAL CODE OF CONDUCT OF ALL EMPLOYEES

All employees/workers of the University are expected to develop proper rapport with the

employer. Mutual respect and fraternal feelings are needed to ensure proper relationships. The

following general duties and responsibilities of all employees have been framed:

1. All staff members of the University are required to be present in the University during

working hours on all working days and days specifically notified.

2. All members of staff are governed by the general duties and responsibilities prescribed for

each category of employees.

3. Conduct the University’s transaction with utmost honesty, accuracy and fairness.

4. Perform all professional activities through proper channel.

5. Do not discuss with unauthorized individuals about professional and secret information.

6. Co-operate whole heartedly with the authorities of the University with professional

responsibilities.

7. Avoid condemnation of authorities, behaviour through anonymous communication to

outsiders/newspapers and also conversational conflicts which harm the dignity of the

University.

8. Avoid all types of unethical practices.

9. Adhere all norms and standards set by the University from time to time.

10. Do not indulge in any political election/Dharna/ Boycott etc.

11. Employees/workers of the University shall not indulge in any adverse criticism of the

University and its officers.

12. Employees/workers shall not use any intoxicating drug or liquor during the duty hours

and in the premises.

13. Employees/workers should not use cell phone during class hours, meetings etc.

14.Without prior information and written permission of the university authorities,

employees/workers shall not start private Business Organization, Association of his/her

own or in partnership of his/her spouse or siblings.

15. Employees/workers shall devote his/her whole duty time to the service of the University
and shall not engage directly or indirectly on any other private work/business.

16. Notwithstanding the rules and regulations and code of conduct specified in this

document, all faculty members should follow the various rules and regulations,

instructions issued by the competent authorities from time to time.



17. In case of any misinterpretation / wrong interpretation of any of the rules and

conditions specified in the service rules, the President is the final authority to decide.

DUTIES & RESPONSIBILITIES AND CODE OF CONDUCT OF
TEACHING STAFF

The contribution of faculty members is expected to be more by way of research, extension

activities apart from their regular academic and teaching activities. The following duties and

responsibilities of all faculty members have been framed:

1. All Faculty members of the University are responsible for contribution and sustenance of

the standards of the University.

2. They should comply with the relevant policies, rules, regulations, norms and standards

set by the University, State/Central Govt. and/or any statutory body.

3. Every individual member is accountable for his/her action, as member of the

University community they are collectively accountable for upholding those standards

of behavior.

4. A faculty member is required to make alternative arrangement to handle his/her

scheduled course work and other works whenever he/she goes on leave.

5. As far as possible a faculty member should not miss the scheduled class and only

under unavoidable circumstances alternative arrangement can be made.

6. A faculty member shall be punctual in attending class and leave the class room after

his/her class is over only after the arrival of the faculty for the next period or instruct

the students to go to the laboratory/ workshop for practical classes, as the case may be.

7. The faculty member shall carry out any other academic related activity that may be

assigned to him by the HOD/Dean/Higher Authorities from time to time.

8. As research is an inherent component of the functions of a University, every faculty

member shall take active efforts to make research contributions in his/her field of

specialization.

9. Faculty members who act as Research Supervisors should spare adequate time to the

research scholars for discussion and monitor their progress, so that not only the quality

of work is improved but also time over-run can be avoided.

10. Active involvement of the faculty member in the student’s project work is very

essential.



11. If the student’s project work is industry related, the faculty member shall visit the

industry to know the problem in its perspective so that he/she can guide effectively.

In fact, this will help to develop contact with the industry.

12. Faculty should take efforts to identify Interdisciplinary and collaborative research

projects by interaction in other departments or researchers in established R&D

laboratories for collaborative research purposes.
13. Faculty members can act as research supervisor for other Universities only with the

prior permission of the University.

14. Faculty members should strive to bring out quality research publications in refereed

journals of national & international importance.

15. Faculty member should also present papers in International/National level conferences, but

the impact they command compared to publications in refereed journals is considered much

less.

16. Faculty members shall also strive to file patents.

17. Every faculty member should submit research proposals to various govt./other funding

agencies to secure funding assistance for research and acquiring facilities such as equipment,

instruments, etc.

18. Faculty members should take efforts to secure consultancy works in his/her area of

specialization from industries and business, Govt. and any other agencies.

Every faculty member is responsible for-

a) Teaching Learning
i) Teaching of both core and elective courses in the field of his/her specialization as

allocated by the Head of the Department/Dean of the faculty for various programmes

offered by the University.

ii) Conducting laboratory courses, tutorials and seminars of the programmes assigned to

him/her in an effective manner.

iii) Providing proper guidance and supervision of the project work undertaken by

students and development of proper rapport with the industry/ organization if the

project is industry related one.

iv) Making the teaching more effective and interesting to the students by the use of multi-

media teaching aids.

v) Making the laboratory and seminar classes more to improve the student’s

understanding of the subject.



vii) Helping peer-assisted learning.

viii) On the whole, the teaching learning shall be learner centered ensuring learning

outcome of different courses.

b) Course Planning and Material Preparation
i) All faculty members are required to plan and make complete preparation well in advance to

teaching effectively the theory and practical courses.

ii) They should prepare the schedule of lectures with topics, tests, assignments, demonstrations,

various possible teaching aids etc., in advance and the students should be informed of the

same.

iii) The faculty member has to design experiments for laboratory classes to improve the

student’s creative skills.

vi) Contribution to the preparation of new syllabus or updation of existing syllabus is also the

responsibility of a faculty member pertaining to his/her specialization.

v) A faculty is expected to be creative so as to contribute to the introduction of new academic

programmes in the emerging are as relevant to the society, innovative curriculum and new

methodology of teaching and evaluation.

vi) In order to be an effective faculty, he/she is required to update his/her knowledge by

attending faculty development programmes, short–term courses, professional society

meetings, National/ International Conferences, reading recent technical journal articles and

periodicals and going through the web sites of world class Universities.

vii) They may also enroll in one or more Professional Societies/Associations.

c) Examination, evaluation and grading

i) All faculty members are required to set standard question papers and evaluate the answer

scripts of courses not only taught by him/her, but also that assigned to him/her by the

Dean/Head of Department/Controller of Examinations of the University.

i) All faculty members are required to set standard question papers and evaluate the answer

scripts of courses not only taught by him/her, but also that assigned to him/her by the

Dean/Head of Department/Controller of Examinations of the University.

ii) All faculty members are required to conduct and invigilate any exam/test in the University as

assigned by the Head of Department/Controller of Examinations of the University.



iii) While evaluating answer scripts, project work evaluation, Viva Voce, approach of faculty

members should scrupulously be objective in approach so that the student can earn the

marks/grading for his/her performance only.

d) Maintenance of Records

i) Every faculty member is required to maintain the record of attendance, class work, and

continuous assessment neatly, properly and in time. This should be produced to the Head of

the Department (HOD)/Dean or any authority of the University as and when called.

ii) If the faculty member is assigned to be Counselor/mentor of any class or a group of students

by the HOD, he/she should maintain the list of students, contact Nos., address of parent

and/or local guardian, so that the student’s progress could be monitored and communicated

to them.

iii) The counselor/mentor shall also perform the duties of counselor as specified separately.

Roles & Responsibilities of Head of the Department (HoD)

a) Laboratory Development & Maintenance

1. HoD is responsible in the laboratory development activities of the respective department

by introducing innovative experimental setups/instruments/computer software/computer

control of machines or processes.

2. HoD should ensure that the various machinery and equipment in the laboratory and

workshop are maintained in working condition and are used effectively both for academic

requirement, project works and research related activities.

3. HoD has to oversee the work of technical staff of the laboratory, besides arranging for

periodical maintenance/repair and recalibration wherever necessary.

4. HoD has to ensure proper maintenance of stock registers, both consumable and non-

consumable, periodical stock

Verification, and proposal for replacement of defected/unserviceable equipment.

5. HoD has to prepare budget every year for consumables, equipment, furniture, other

academic & research requirements etc consultation with Dean or any competent authority

and submit to the Management.

6. HoD is required to arrange guest lectures, seminars etc., to supplement regular lectures

and also help in the conduct of faculty development programmes, short-term programmes,

workshops, open houses, exhibitions etc.

7. HoD is required to organize industrial visits, educational tours for the students.



8. HoD should see that the class rooms, laboratories and surroundings are kept neat and tidy

with the help of personnel assigned for this purpose.

9. HoD should ensure that lights and fans are switched off after the class is over and give

necessary direction to the faculty members for compliance.

10. HOD has to provide assistance in all administrative matters like distribution of hall

tickets, mark sheets etc., and compilation of departmental replies to higher authorities

etc.

11. HoD is expected to oversee the students go to the class on time and not loitering in the

campus.

12. Any other activities related to Department or University Development that may be

assigned to the HoD from time to time.

CHIEF FINANCE & ACCOUNTS OFFICER (CFAO)

The CFAO is required to perform the following roles & responsibilities

a) Account keeping and compilation

1. To supervise and control in keeping of books of accounts such as ledger, subsidiary books,

cash book, etc. as per the approved procedure/manual.

2. Compilation of accounts such as trial balance, reconciliation, preparation of income and

expenditure statements, cash flow and balance sheet.

3. Management of accounts receivables by taking prompt action to recover the amount due to

the University.

4. Receipt of semester fees and other fees from the students accounting them and attending to

all other issues relating to that.

5. Accounting of caution deposit of students and refund/adjustment as the case may be.

6. Maintenance of expenditure details and reviewing them periodically vis-à-vis budget and

taking appropriate actions in pursuance of instructions by the authority concerned.

7. To manage all payables by the University by taking prompt action after approval from the

authority concerned, all bills for supplies and services availed.

8. Institute a system of periodic internal audit.

9. To prepare and submit the annual reports on finance & accounts of the University to the

competent authority.

10. Any other task assigned by the authorities of the University from time to time.



b) Budget preparation

1. Calling for budget details both for consumables and non-consumables from the Departments

of the University.

2. Compiling the budget and getting the approval of the appropriate body.

3. Bringing to the notice of appropriate authority timely if any deviation noticed timely so that

necessary control can be exercised.

4. Any other task assigned by the authorities of the University from time to time.

c) Fund Management

1. To supervise and control the Endowment fund, General fund and such other funds.

2. Investment of funds received from parent body and from income realized from students as

per the decision of the University.

Renewal of deposits and withdrawal of deposits for meeting recurring and non-recurring

expenditure.

4. Keeping the funds received as grant for sponsored and funded research projects in separate

account and incurring expenditure only for the purpose it is granted.

5. To examine the ways and means to augment the finance of the University.

6. To prepare and submit the quarterly, half yearly & annual cash flow projections.

7. Any other task assigned by the authorities of the University from time to time.

d) Salary and wages

1. Preparation of all pay bill, arrears bill and supplementary bills of all employees, drawl and

disbursement to the concerned person as per the established procedure.

2. Maintenance of accounts pertaining to statutory deductions like provident fund, property tax,

etc.

3. Preparation of all remuneration bills and disbursement for testing, consultancy work,

remuneration for approved courses conducted and other incentives related payment to the

faculty and staff.

4. Dealing with all matters relating to income tax deduction from the salary and other payments

to the employees, which include prompt payment to the statutory authority, filing of returns

and issue of tax deduction certificate, etc.

5. Deduction of professional tax and remittance to appropriate authorities under the Act.

6. Draw of payment towards encashment of leave, leave salary, statutory payment like gratuity

and recovery of dues from employees.



7. Dealing with all other matters related to drawl & payment and recovery from the employees

of the University.

8. Dealing with all matters relating to sanction of advances to employees, and

recovery/adjustment of the same.

9. Any other task assigned by the authorities of the University from time to time.

CONTROLLER OF EXAMINATIONS

The duties and responsibilities include,

1. To ensure secrecy, safety and security of all documents relating to examimitaions.

2. Scheduling and conducting continuous assessment tests for all programmes. Dispatching the

answer scripts to the Departments for evaluation and assign marks.

3. Scheduling of end semester examinations, arranging to get question papers, print and keep

them securely for distribution on the date of examinations.

4. Making arrangements to conduct examinations and evaluations as per the procedure

envisaged.

5. Receipt of finalized course-wise award lists for every programme from the

Departments/individuals and declaration of the final results of each student.

6. Printing and distribution of semester-wise mark-sheets/grade-sheet to students of various

programmes.

7. Issue of provisional certificate to the students, who have completed the programme

satisfactorily as per the regulations of the programme.

8. Issue and receipt of convocation application from students, preparation of degree certificates

duly signed by the designated authority and keep under safe custody for distribution.

9. Any other issues relating to the conduct of examination, evaluation, declaration of results

and award of degree certificates.
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GENERAL CODE OF CONDUCT OF STUDENTS

Hostel Rules Admission

 Boys’ Hostels (BH) and Girls’ Hostels (GH) are reserved for students and

full-time Ph. D. students of Mewar University..

 Admission to the hostels will be made on the recommendation of the Committees constituted

for the purpose by the V.C. / Registrar of Mewar University.

 Application for admission into hostel must be made on the prescribed form available in the

Academic Section of the University website.

 Admission into a hostel is for one academic session only (July–August). On the expiry of this

session, a student will cease to be a boarder of the hostel in which he / she resided.

 The allotment of rooms, seats and directions as to the use of lavatory, bathing places, kitchen,

store room, roof, etc. will be entirely at the discretion of Warden / In-Charge of the hostel.

 Every boarder is expected to pay room rent and other charges in advance to Mewar

University through cash/demand draft before the date of registration, failing which his/her

room will be treated as vacant, and his/her name will be removed from the rolls of the hostel

in the beginning of the next semester.

WITHDRAWAL

A student once admitted as boarder must pay in advance the charges (for 12 months) at the time

of admission.

(Explanation – If a boarder desires to leave a Hostel any time after admission, he/she has to

pay for the seat and other charges payable to Mewar University, Chittorgarh for the

remaining days of the month).

 In order to withdraw from a hostel, a boarder must give at least one month’s notice in writing

to the Hostel Superintendent.

FEES

The boarders, on admission, will have to pay fees under the following headings (information

about the actual charges can be obtained from the concerned section and is subject to

revision from time to time).

i) Admission fee ii) Seat rent for the session, and iii) Miscellaneous charges



Boarders, on admission, will also have to pay one-time refundable caution deposit which is

refundable to the boarder at the end of the boarder-ship tenure subject to fulfillment of

certain conditions.

Late fine: Students, who fail to take re-admission as boarders by the last date, will have to

pay a late fine.

Clearance Certificate: Boarders must produce Clearance Certificate from the hostel warden

in respect of payment of seat rent, electricity charge, mess bill and other charges at the time

of submitting fees and also before admit cards for the examination are issued.

DISCIPLINE

 A warden will be in the charge of each hostel, who will be duly assisted by a superintendent.

The superintendent will be responsible for the proper management of the hostel and

observance of discipline-related rules.

 Without the permission of the Superintendent, which shall be recorded in a book kept for the

purpose, students shall not absent themselves from the hostel between 12 AM and 6 AM. If a

boarder stays outside the hostel any night between 12 AM to 6 AM without obtaining written

permission of the Superintendent, he / she is liable to be expelled from the hostel.

 The inmates of men’s hostel are expected to be back in the hostel before 10 PM. Late-comers

should enter their name and time in the register available with the security personnel.

 The inmates of ladies’ hostel are expected to be back in the hostel before 7 PM. Late-comers

should enter their name and time in the register available with the security personnel.

 A student going out of station must inform in writing to the Warden and shall take necessary

permission before leaving.

 The students should follow the instructions issued by the hostel authorities and the security

personnel.

 The inmates are expected to behave politely with fellow students, institute staff and hostel

authorities and show utmost decency in all their activities.

 Students residing in the hostel shall not engage themselves in undesirable activities such as

ragging and forming groups in the name of language / religion / state that may disturb the

peaceful atmosphere of the hostel.

 Inmates are not permitted to convene meeting of any sort anywhere in the hostel or its

premises without the Warden’s permission. No circular/ subscription list shall be taken

around without the permission/ authorization of the Warden.

 No student shall give a party of entertainment in the hostel without the previous permission

of the Warden.



 A boarder should not rebuke or chastise a security guard, a cook, a servant or any other

employee of the hostel for any reason whatsoever. If necessary, he / she may complain to

Superintendent.

 No boarder shall employ a guard/cook/attendant for his / her personal business.

 The Common Room of the hostel will be kept open usually between 8:30 AM and 10 AM

and between 4 PM and 7 PM every day unless decided otherwise by the Superintendent for

special reasons.

 Smoking, consumption of alcohol and intoxication by any other means are strictly prohibited.

 Shouting, reading aloud and other similar acts, which are likely to disturb other residents,

should not be indulged at any point of time.

The inmates should keep their rooms neat and tidy. They should make the room available for

periodic inspections by the

 concerned authorities.

 Cooking inside the room is strictly prohibited.

 Boarders should not keep valuable and costly items in their rooms. They shall take due care

of their belongings and deposit money in the bank.

 Boarders are required to make their rooms available for repair, maintenance, and inspection

by Warden whenever necessary.

 The use of unauthorized electrical appliances such as heater, etc., is strictly prohibited.

 Each boarder should check the condition of furniture and electrical fittings which are to be

returned at the time of vacating the room.

 All the boarders are responsible for maintaining the hostel equipment issued to them and

returning them in good condition at the time of leaving the hostel. The student will have to

pay for any loss or damage. No student is allowed to remove any equipment from the hostel.

 In case of sickness, boarders will consult the university doctor, or inform the hostel warden in

case of emergency.

 The students are encouraged to discuss their problems with their warden as their mentor.

They must note down the telephone numbers of their warden.

 Dining in the hostel mess (meals and tiffin) is compulsory for all boarders. Individual

cooking or taking meals outside the hostel is not permitted. Boarders shall keep to the hours

set for the meals and tiffin.

 The dining hours will ordinarily be

Break fast 7.00 A.M. to 9.00 A.M.

Lunch 12.00 P.M. to 2 P.M.

Tea 5.00 P.M. to 6.00 P.M.



Dinner 7.30 P.M. to 9.00 P.M.

The following rules are subject to change with the consent of the Warden.

 Meals or extras will not be served to the rooms of the members.

 Under no circumstances, members are allowed to take cups, saucers, tumblers and other

utensils of the hostel mess to their rooms/lawns outside.

 Students are expected to maintain perfect discipline and order in the dining halls during

dining hours. They are normally not allowed to enter the kitchen and help themselves.

 Rules for reduction of mess charges for the days of absence of diners will be framed by the

hostel and mess committee from time to time.

 If the dues are not cleared before the end of the month when they fall due, the defaulting

students will not be allowed to dine in the mess. (Hostel dues include mess charges, room

rent, electricity charges, water charges, etc.). Students whose dues remain unpaid for a long

period will be expelled from the hostel, and a penalty will be imposed for the delayed period.

Students leaving the hostel for vacation should clear all their dues before their departure.

 The hostel office will inform the parents/guardian about the hostel dues if the student fails to

pay in time. However, it is the responsibility of the student to clear the dues in time.

Expulsion

 Boarders are liable to be fined by the Superintendent for any kind of misconduct; serious

offences shall be punishable with expulsion from the Hostel by the Board of Residence.

 If any boarder is expelled from the hostel for any breach of rules, he / she will be liable to

expulsion from the college to which he / she belongs.

 Cases of infringement of rules and disobedience of orders shall be dealt with by the

Superintendent who is authorized to impose fine in such cases. He / she shall report all cases

of serious misconduct for consideration by the warden, and the decision of the warden shall

be final in this regard.

Collective Worship/Religious Celebrations

 No collective worship/religious celebrations shall be permitted in any hostel without the

special permission of the warden.

Water, Electricity, Furniture and Fixture

 Boarders must take bath only in the bathrooms provided for the purpose.

 All lights/fans must be switched off when the occupants leave their room.

 No Furniture shall be removed from one place to another without the prior permission of the

Superintendent / In-Charge of the hostel.



 Any damage to furniture, fixture, and utensils must be made good by the boarder/boarders

causing it. If the boarder causing the damage is not detected, all the occupants of the room or

rooms where the damage was caused will be held liable for such damage.

 Bulbs, holders, switches, etc., must not be changed by the boarders without the knowledge of

the Superintendent / Assistant Superintendent / In-Charge of the hostel. Violation of this rule

will make the boarder liable to a fine as determined by the authority.

 Any damage to the electric fitting in the rooms, passages, hostels, etc. must at once be

reported to the Superintendent / In-Charge of hostel who will take necessary measures to

repair the damage.
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GREEN CAMPUS INITIATIVES INCLUDE
The institutional initiatives for greening the campus are as follows:

 Restricted entry of automobiles
 Ban on use of Plastic

RESPONSE:

Mewar University has always followed a green agenda and has shown remarkable awareness of
maintaining an eco-friendly campus. On visiting the Campus, one can experience the appealing and well-
designed buildings, beautiful lawns, spacious sports grounds, and lush green environment favorable for
the teaching-learning process.

INSTITUTIONAL INITIATIVES:

RESTRICTED ENTRY OF AUTOMOBILES

The university operates a fleet of 3 buses covering each corner of Chittorgarh, Bhilwara, and its nearby
areas to facilitate the students and staff. The institute encourages the staff and students to use the
university conveyance instead of their vehicles for safety, security, fuel conservation, and to reduce
environmental pollution.

The University buses are periodically checked for pollution by the authorized agency. University has a
vehicle parking area available outside the main entrance of the campus for the guests, visitors, faculties,
students, and any other vehicles. The vehicles should possess pollution check stickers. Only bicycles are
allowed inside the campus. Random checks are made to check the validation and periodicity of this
certificate. For two-wheelers or four-wheelers, security measures are compulsory. Stakeholders are also
encouraged to adopt carpooling to reduce the toxic emissions in the air.



USE OF BICYCLES

The students staying on the university campus are using bicycles to move within the campus as well as to
travel the nearby areas outside the campus. Students and staff coming from nearby villages also prefer
bicycles as a mode of transport for attending the University. It is environmentally friendly and helps to
decrease pollution.

BAN ON USE OF PLASTIC

Mewar University is making an untiring effort to “Reduce Plastic Pollution” by minimizing plastic
footprint and by way of refuse, reduction, reuse, and recycling. Hence, the subsequent initiatives are
taken by all the stakeholders to spread awareness of environmental conservation:

1. To refuse and reduce plastic products in daily use, and pledge to a plastic-free environment within the
campus.



2. Ban single-use plastic water bottles, takeaway cups, lunch wrapped in disposable plastic packaging,
plastic bags, disposables food service cups, plates, and containers fabricated from polystyrene foam,
plastic straws, etc, within the university premises and canteens.

3. Encourage the use of biodegradable and other kinds of compostable utensils in situ of plastic and shall
bring a fork, knife, and spoon from home.

4. Encourage the use of durable, foldable, and cheap reusable bags that may be carried around in a car,
pocket, or purse.

5. Discourage plastic bottles and instead use glass, steel, or clay bottles in offices.
6. Welcome innovative ideas to cut back plastic footprints.
7. Mobilize students of schools/ colleges/ polytechnic/ITIs and other offices across the country in a

cleanliness drive.

Single-use plastic items like plastic bottles, bags, spoons, straws, and cups are banned completely and
awareness is made among staff and students through orientation and display boards within the premises.
To limit the utilization of plastic, measures are taken to switch plastic teacups and glasses with steel
glasses within the canteen. The staff and students are informed to use steel or copper water bottles rather
than plastic bottles.
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 LEAVE RULES 

With Effect From 1st July, 2021 
 

1 Definitions 
 

Holiday: Holiday means a day declared by a notification of the University to be non- working 
day for all employees except those otherwise specifically asked to attend the 
University . 

 
Salary: Salary means the monthly remunerations drawn by an employee including basic pay 

and other allowances. 

 
Average pay: Average pay means the average of salary of last 10 calendar months. 

 
Retirement:    The term refers to superannuation after attaining the age of 65 years. It has all other 

connotations as applied to a government department including pre- mature 
retirement. 

2 General 
 

 Leave is a privilege and not a right: It may be refused or revoked by the authority empowered 
to grant it. It would, however, generally be granted unless the exigencies of service demand 
otherwise. Leave will be calculated on Calendar Year basis i.e. 1st January to 31st December. 

 Leave Application: The Application shall be submitted on prescribed form well in advance and 
shall be got sanctioned before availing of the leave. The faculty members shall make alternate 
arrangements/internal adjustments among the faculty members of his/her or any other 
department to keep the students engaged. 

 No leave can commence unless it has been sanctioned: Mere submission of leave applications 
does not authorize an employee to avail the leave applied for. Availing of leave without getting 
the same sanctioned makes the employee liable to disciplinary action besides penal deductions. 

 No leave will be sanctioned on telephone except in case of extraordinary circumstances/ 
sudden illness etc. This shall however be regularized immediately on joining the duty in writing. 

 Continued absence of more than six days, or repeated irregularity without intimation of any 
kind may render an employee liable to disciplinary action including termination of services 
besides penal deduction. 

Note : All Leave other than Casual Leave is applicable to those staff only, who have 
successfully completed their probationary period. 

 



 

 

 

3 Kinds of Leave: 
 

(1) Casual Leave (CL) 
 

(2) Compensatory Casual Leave (CCL) 
 

(3) Medical Leave (ML) 
 

(4) Earned Leave (EL) 
 

(5) Leave Without Pay (LWP) 
 

(6) Extra-ordinary Leave (EOL) Without Pay 
 

(7) Academic  Leave 
 

(8) Maternity Leave 
 

 
The rules and norms governing the grant of leave are given below. Any exceptions from these rules due to 
emergencies or rarest of rare circumstances may be considered by the Board of Management (BOM) in its 
sole discretion. The decision of the BOM in this regard shall be final and binding. 

 
3.1 Casual Leave (CL) 

 

 Every employee held on the roster of the   University    is entitled to (one) 01 day casual leave for 
each thirty (30) days block of duty performed by him/her subject to a maximum of twelve (12) 
days of casual leave in one calendar year.

 

 In the beginning of every six months, i.e. 1st January and 1st July 6 CL will be credited to the 
employees leave account

 

 A minimum of half a day ( ½ ) or a maximum of five (05) days of CL can be availed of at one time. 
Half day CL will not be granted on half working days if any.

 

 CL can be pre-fixed/suffixed with all types of holidays /leave.
 

 CL will not be carried forward to next calendar year and will lapse at the end of the ensuing calendar 
year.

 

3.2 Compensatory Casual Leave (CCL) 
 

Those who work with prior approval from competent authorities on Sundays or Holidays or after 
office hours for more than 6 hours will be eligible for one day Leave as CCL. If they worked minimum 
4 hours, then they will be given half a day Casual Leave as CCL. CCL will not be carried forward to 
next calendar year and will lapse at the end of the ensuing calendar year. 
 

3.3 Medical Leave (ML) 
 

Three days Medical leave in a year may be granted in case of sickness of the employee and not 
his/her dependants. Medical certificate from a Doctor would be required in case of absence of three 



 

days or more. 
 

 For every one year of service, 3 days of medical leave shall be credited to the leave 
account of the employee (on 1st of Jan in the calendar year).

 

 Medical leave may be combined with other leaves.

 Medical leave cannot be carried forward for following year.

3.4 Earned Leave (EL) 
 

 In a calendar year a Three days Earned Leave may be granted.

 For every one year of service, 3 days of earned leave shall be credited to the leave 
account of the employee (on 1st of Jan in the calendar year).

 

 Earned leave can be pre-fixed /suffixed with other holiday/leave.
 

 Earned leave can be encashed once in a year.

 Earned leave shall not be sought by the employees during the middle of the semester.

 The accumulated Earned Leave in excess of 30 days at any time cannot be availed except 
when approved by the Board of Management.

 Earned leave can be carried forward for following year.

 
3.5 Leave with-out Pay (LWP) 

 

 No provision as such exists for the grant of leave without pay. However, for reasons beyond ones 
control, if any employee has to avail leave in excess of authorization, he may be granted, “Leave 
without pay “ at the discretion of the Vice Chancellor or Chancellor subject to exigencies of service.

 

 Absence of an employee without sanctioned leave is a case of indiscipline and does not fall under 
this category.

 

 Leave without pay shall also be got sanctioned in advance as any other leave.

3.6 Extra Ordinary Leave (EOL) - Without Pay 
 

As the name suggests, this leave is granted under extra-ordinary circumstances only. The Extra 
Ordinary Leave will be without Pay. This may include the following:- 

 

 Prolonged sickness of self or a family member

 Higher education

 Forced exile /renunciation.
 

The duration of such a leave shall not exceed 365 (Three hundred sixty five) days at the time. 

 
3.7 Academic  Leave 

 

An activity of an employee which can bring recognition to the University , or which has to be 
performed for work of the affiliating University may be considered for grant of Special Leave to 
the extent of 7 days in a year. 

 



 

Normally, this leave is not granted for remunerative work. Where remuneration is involved, an 
employee is expected to take CL/EL for the number of days of remunerative work. 

 

Special Leave cannot be availed of unless previously sanctioned/approved by the Vice Chancellor. 
There is no provision for post facto approval of Special Leave. 

 
Special leave may be granted for one or more of the following purposes: 

 
o To deliver academic lecture or conduct examinations or evaluation in highly reputed/ranked 

organizations. 
 

o To present a research paper in a conference /symposium of National/ International Level 
or to attend a Quality Improvement Programs QIPs when duly authorized by the Vice 
Chancellor. 

 

o To attend selection committee or other such like committee meetings provided they are 
convened by a statutory body/university recognized by   the Government. 

 

o Any other special case on merit as approved by the Board of Management on the basis of 
recommendation of the Vice Chancellor. 

 

o The Special leave will normally be restricted to a maximum of 2 days during a Semester But 
may be extended subject to the approval of Board of Management on the basis of 
recommendation of the Vice Chancellor. 

 

3.8 Maternity Leave 
 
 

o As per Maternity (Amendment) Bill 2017, To be eligible for the  Maternity leave  benefit, a 
woman must have been working as an employee in an establishment for a period of at least 
80 days within the past 12 months. Payment during the leave period is based on the average 
daily wage for the period of actual absence. The duration of paid maternity leave shall be 12 
weeks (i.e. 6 weeks before and 6 weeks after expected date of delivery). 

 
Notwithstanding anything stated in this Leave Rules, for any unforeseen issues arising, and not covered by this 
Rules, or in the event of differences of interpretation, Chancellor/VC/PVC/Registrar may take a decision  and 
their decision shall  be the final. 
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Professional Code of Ethics

Code of Ethics
I. Teachers and their Responsibilities

Whoever adopts teaching as a profession assumes the obligation to conduct · himself / herself in

accordance with the ideal of the profession. A teacher is constantly under the scrutiny of her/his

students and the society at large. Therefore, every teacher should see that there is no

incompatibility between her/his precepts and practice. The national ideals of education which

have already been set forth and which she/he should seek to inculcate among students must be

her/his own ideals. The profession further requires that the teacher should be calm, patient and

communicative by temperament and amiable in disposition.

Teacher should

 Adhere to a responsible pattern of conduct and demeanor expected of them by the community;

 Manage their private affairs in a manner consistent with the dignity of the profession;

 Seek to make professional growth continuous through study and research;

 Express free and frank opinion by participation at professional meetings, seminars, conferences

etc., towards the contribution of knowledge;

 Maintain active membership of professional organisations and strive to improve education and

profession through them;

 Perform their duties in the form of teaching, tutorials, practical, seminars and research work,

conscientiously and with dedication;

 Discourage and not indulge in plagiarism and other non-ethical behaviour in teaching and

research;

 Abide by the Act, Statute and Ordinance of the University and to respect its ideals, vision,

mission, cultural practices and tradition;

 Co-operate and assist in carrying out the functions relating to the educational responsibilities of

the college and the university, such as: assisting in appraising applications for admission,

advising and counselling students as well as assisting the conduct of university and college

examinations, including supervision, invigilation and evaluation; and

 Participate in extension, co-curricular and extra-curricular activities, including community

service.



II. Teachers and Students
Teachers should:

 Respect the rights and dignity of the student in expressing her/his opinion;

 Deal justly and impartially with students regardless of their religion, caste, gender, political,

economic, social and physical characteristics;

 Recognize the difference in aptitude and capabilities among students and strive to meet their

individual needs;

 Encourage students to improve their attainments, develop their personalities and at the same

time contribute to community welfare;

 Inculcate among students scientific temper, spirit of inquiry and ideals of democracy, patriotism,

social justice, environmental protection and peace;

 Treat the students with dignity and not behave in a vindictive manner towards any of them for

any reason;

 Pay attention to only the attainment of the student in the assessment of merit;

 Make themselves available to the students even beyond their class hours and help and guide

students without any remuneration or reward;

 Aid students to develop an understanding of our national heritage and national goals; and

 Refrain from inciting students against other students, colleagues or administration.

III. Teachers and Colleagues

Teachers should:

 Treat other members of the profession in the same manner as they themselves wish to be treated;

 Speak respectfully to other teachers and render assistance for professional betterment;

 Refrain from making unsubstantiated allegations against colleagues to higher authorities; and

 Refrain from allowing considerations of caste, creed, religion, race or sex in their professional

endeavour.

IV. Teachers and Authorities

Teachers should:

Discharge their professional responsibilities according to the existing rules and adhere to

procedures and methods consistent with their profession in initiating steps through their own

institutional bodies and / or professional organisations for change of any such rule detrimental to

the professional interest;



 Refrain from undertaking any other employment and commitment, including private tuitions and

coaching classes which are likely to interfere with their professional responsibilities;

 Co-operate in the formulation of policies of the institution by accepting various offices and

discharge responsibilities which such offices may demand;

 Co-operate through their organisations in the formulation of policies of the other institutions and

accept offices;

 Co-operate with the authorities for the betterment of the institutions keeping in view the interest

and in conformity with the dignity of the profession;

 Adhere to the terms of contract;

 Give and expect due notice before a change of position takes place; and

 Refrain from availing themselves of leave except on unavoidable grounds and as far as

practicable with prior intimation, keeping in view their particular responsibility for completion

of academic schedule.

V. Teachers and Non-Teaching Staff
Teachers should:

 Treat the non-teaching staff as colleagues and equal partners in a cooperative undertaking,

within every educational institution;

 Help in the functioning of joint-staff councils covering both the teachers and the non-teaching

staff.

VI. Teachers and Guardians
Teachers should:

Try to see through teachers' bodies and organisations that institutions maintain contact with the

guardians, their students, send reports of their performance to the guardians whenever necessary

and meet the guardians in meetings convened for the purpose for mutual exchange of ideas and

for the benefit of the institution.

VII. Teachers and Society
Teachers should:

 Recognise that education is a public service and strive to keep the public informed of the

educational programmes which are being provided;

 Work to improve education in the community and strengthen the community's moral and

intellectual life;



 Be aware of social problems and take part in such activities as would be conducive to the

progress of society and hence the country as a whole;

 Perform the duties of citizenship, participate in community activities and shoulder

responsibilities of public offices;

 Refrain from taking part in or subscribing to or assisting in any way activities, which tend to

promote feelings of hatred or enmity among different communities, religions or linguistic groups

but actively work for national integration.
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